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Business Voucher Application Form
See the notes page for help with completing this form

Company details

	Contact Name 

(Title, First & Surname)
	 
	Role in Company
	 

	Name of Company
	

	Company Address 
	

	Postcode
	

	Tel No.
	

	Email
	

	Website
	

	VAT registration number
	
	Company registration number
	

	Overview of your company / business area
	

	Business support question
Please provide details of the business area in which you would like support
What business question would you like assistance with?
What skills and expertise are required to help you?
What outputs would you like at the end of the project?
Interaction with the knowledge providers
Is there a university expert listed on the RIBEN website that you are particularly interested in working with ?                                                                                                                    (YES / NO)
If ‘yes’, please give details

Name
Department:

Institution
Please confirm that you agree that the Business Voucher Coordinator can pass your business support question and contact details onto the knowledge providers.      (YES / NO)



	How did you found out about the Business Voucher scheme ?
	


	I confirm that the company will pay the VAT applicable to the Business Voucher (£450 on a voucher worth £3,000 at current rates – July 2009)                                                      (YES / NO)
	


Notes
1. The SME definition refers to the European SME definition, introduced on 01 January 2005. To be classed as an SME for the purposes of the RIBEN business voucher scheme, you must:

· Employ fewer than 250 full-time equivalent persons.

(Not to be included: apprentices or students engaged in neither vocational training with apprenticeship or vocational training contracts nor maternity or parental leave). 

· Have an annual turnover not exceeding 50 million euro and/or

· Have an annual balance sheet total not exceeding 43 million euro.
2. Each business voucher is worth £3,000

3. Companies who are awarded a business voucher must pay the VAT applicable to the voucher (currently £525 at prevailing rates (April 2010)). 

4. A company may have one ‘active’ voucher at any point in time.
5. A voucher is valid for one year from the date of issue.
6. The Business Voucher project team’s decision in the award of the vouchers will be final and no discussions will be entered into with third parties.
7. Companies will be informed of the outcome of their application by email or post (if no email address available) once they have been reviewed by the RIBEN Directors.
8. The vouchers are non-transferable.
9. Successful applicants will have their company’s business support question and contact information available to the RIBEN cluster universities to allow the university experts to contact you to advise you of the relevant services and expertise they may be able to offer. 
10. Vouchers CANNOT be used to purchase:

· standard training courses 

· software purchases 

· website design and build where it does not enable substantive changes in either the SME's product development practices or distribution models. 

· marketing website build that does not enable transactions 

· business support activities that would normally be carried out by Business Link and related organisations e.g. basic business planning, support for expansion of a business, new start up advice, etc 

· aid that would promote/ subsidise the cost of exports 

· internships for students of knowledge institutions 

· design and production of advertising materials 
· sales activities
11. Please email the completed application to jb@geodata.soton.ac.uk or post to:

RIBEN Business Vouchers

GeoData Institute
University of Southampton
Southampton
SO17 1BJ
Please visit www.riben.org.uk for updates and further information on the RIBEN project and Business Vouchers.
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